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YUKSEKOKULUMUZUN MiSYONU

Misyonumuz; 6zgiivene sahip, yaratici, kendisini siirekli yenileyen, sorgulayici, ekip ¢alismasina
inanan, etik degerleri 6ziimSemis ve yabanci dil bilgisi ve becerisi ile tercih edilen bireyler
yetistirmektir. Ayrica, dgrencilerimizin dil seviyelerini derslerini takip edebilecek, ingilizce yaymnlar
anlayip yorumlayabilecek, bilimsel ve teknolojik gelismeleri takip edebilecek ve mesleki, kiiltiirel ve

sosyal ¢evrede gerekli dil iletisimini saglayabilecek diizeye getirmeye caligsmaktir.

YUKSEKOKULUMUZUN ViZYONU

Vizyonumuz; benzer kurumlar arasinda sayginligi tartisilmaz bir Yabanci Diller Yiiksekokulu olarak
yer almak ve yabanci dil egitiminde yenilik¢i ve yaratict yontemlerle en ileri diizeyde ogretim

yapmaktir.

THE MISSION OF THE SCHOOL

Our mission is to educate individuals to be self-confident, creative, to be able to improve themselves
constantly, question, believe in team work, have internalized ethical values and be preferred for their
foreign language knowledge and ability. We also aim at bringing our students to a level at which they
can easily follow their courses, interpret academic publications in English and translate them, keep
up with the scientific and technological developments and be able to communicate in professional,

cultural and social environment.

THE VISION OF THE SCHOOL

Our vision is to be a school of foreign languages that has unquestionable prestige among peer
institutions and gives education on the most advanced level by means of innovative and creative

methods in foreign language education.
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INGILIZCE HAZIRLIK SINIFI iDARi KADRO-PUPE SENIOR MANAGEMENT

Dr. Ogretim Uyesi Ozden OZLU Miidiir- Asst. Prof. Dr. Ozden OZLU Director
Ogr. Gor. Sinem AKAY Akademik Md. Yrd. —Academic Vice Director
Ogr. Gor Giines YURDASIPER DAL Hazirlik Koordinatérii- PUPE Coordinator
Ogr. Gor. Sinem AKAY, Ogr. Gor. Giiliz CAN, Ogr. Gor. Kiibra ERDEM, Ogr. Gor. Giines
YURDASIPER DAL Egitimde Kalite Calismalar1 Komisyonu- Accreditation Commission
Ogr. Gor. Oylum SAVLAK Hazirlik Sinifi Miifredat Gelistirme ve Olgme ve Degerlendirme
Birimi 1. Seviye Sorumlusu-Stream 1 Head and Curriculum Development and Assessment &
Evaluation Unit Member
Ogr. Gor. Serra CANTEZ Hazirlik Sinifi Miifredat Gelistirme ve Olgme ve Degerlendirme Birimi

2. Seviye Sorumlusu-Stream Head and Curriculum Development and Assessment & Evaluation

Unit Member / Beceri Dersleri Koordinatorii- Skills Coordinator
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OGRENCI E-POSTA/STUDENT E-MAIL:

E-posta adresiniz okula kaydiniz yapildigi anda otomatik olarak agilir.

E-postaniz ogrencino@std.maltepe.edu.tr seklinde olacaktir.

Your school email address is automatically formed as soon as you are registered.

Your email address is as follows: studenthnumber@std.maltepe.edu.tr

MALTEPE UNiVERSITESI OGRENCI BiLGi SISTEMINE GIRIiS (MUBIS)

MUBIS Ogrenci otomasyon sistemi igin;
Kullanic1 Adimiz: Ogrenci Numaraniz
Sifreniz: Kayitta verilen sifrenizdir.

Sistem Erisim Adresi: http://mubis.maltepe.edu.tr/

HOW TO ENTER MALTEPE UNIVERSITY STUDENT INFO SYSTEM (MUBIS)
For MUBIS Student info system;

User Name: Student Number

Password: Given for ONCE at initial entrance

System Access Link: http://mubis.maltepe.edu.tr/
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HAZIRLIK SINIFI OGRETIMI - PUPE (PREP PROGRAM)

Overview of the Prep Program — Programa Genel Bakis

Face to Face Learning

The Prep Class of the School of Foreign Languages is compulsory for the students of the
faculties/departments of which the medium of instruction is English but optional for the students of
faculties of which the medium of instruction is Turkish. It comprises two streams bringing students’

level up to the basic minimum required for study in their chosen faculties and schools.

At PUPE, Stream 1 students receive 28 and Stream 2 students 26 hours of tuition per week over an
academic year. There are two streams in the preparatory program including proficiency levels of
Elementary, Pre-Intermediate, Intermediate, and Upper Intermediate, which is the exit level. PUPE
students are given a placement exam to determine their appropriate stream in their prep classes.
Students do not normally move up from one stream to the next as in the modular system. Rather,
they remain designated at the stream at which they entered the program while completing all
streams successively towards the exit stream. This is because each category of student, from
Elementary to Upper Intermediate, has its own specific instructional needs. The program created
based on an analysis of what students will need to do in their undergraduate years emphasizes the
development of both receptive and productive language skills. Students at both streams are given
practice in listening, speaking, reading, and writing via the use of PC multimedia applications and
online resources. Students must attend at least 80% of the total course hours in the prep classes

when the education is delivered face to face.

Yiizyiize Ogrenme

Yabanci Diller Yiiksekokulu (YADYO) Hazirlik Sinifi, egitim-6gretim dili Ingilizce olan
fakiilte/boliimlerin 6grencileri i¢in zorunlu, egitim-6gretim dili Tiirkge olan fakiiltelerin 6grencileri
igin istege baglhidir. Ogrencilerin seviyesini sectikleri fakiilte ve okullarda egitim igin gerekli olan
temel minimum seviyeye getiren iki seviyeden olusur.

PUPE'de bir akademik y1l boyunca Seviye 1 6grencileri 28, Seviye 2 dgrencileri ise haftada 26 saat
ders alirlar. Hazirlik programinda Elementary, Pre-Intermediate, Intermediate ve ¢ikis seviyesi olan
Upper Intermediate yeterlik seviyeleri olmak tizere iki seviye vardir. PUPE 6grencilerine hazirlik
siniflarinda kendilerine uygun seviyenin belirlenmesi igin bir seviye tespit smavi yapilir. Ogrenciler

normalde modiiler sistemde oldugu gibi bir seviyeden digerine gegmezler. Bunun yerine, ¢ikis
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seviyesine dogru tiim seviyeleri arka arkaya tamamlarken programa girdikleri seviyede kalirlar.
Bunun nedeni, Elementary seviyesinden Upper-Intermediate seviyesine kadar her 6grenci
kategorisinin kendi 6zel 6gretim gereksinimlerine sahip olmasidir. Ogrencilerin lisans yillarinda
yapmalar1 gerekenlerin analizine dayali olarak olusturulan program, hem alic1 hem de iiretici dil
becerilerinin gelisimine vurgu yapmaktadir. Tiim siniflardaki 6grencilere PC multimedya
uygulamalari ve ¢cevrimici kaynaklar kullanilarak dinleme, konusma, okuma ve yazma ¢aligmalari
yaptirilir. Ogrenciler, yiiz yiize egitim verilen hazirlik siniflarinda toplam ders saatinin en az

%380'ine devam etmek zorundadir.

Online and Hybrid Learning (in case of an unexpected situation outside the control of the SFL)
“Online” learning is the synchronous courses that require students and instructors to go online
together at specific times. Hybrid learning combines two training/learning environments, that is, the
traditional face-to-face classroom training and e-Learning. SFL uses an online or hybrid learning
approach in its Prep and undergraduate English programs, upon the decision of the government.

Cevrimi¢i ve Hibrit Ogrenme (YADYO’nun kontrolii disinda beklenmeyen bir durum
oldugunda)

“Cevrimici” 6grenme, 0grencilerin ve egitmenlerin belirli zamanlarda birlikte ¢evrimici olmalarin
gerektiren es zamanl derslerdir. Hibrit 6grenme, iki egitim/68renme ortamini, yani geleneksel yiiz
yiize sinif egitimi ve e-Ogrenimi birlestirir. YADYO, hazirlik ve lisans Ingilizce programlarinda

hiikiimetin karariyla ¢cevrimici ya da hibrit bir 6grenme yaklasimi kullanir.

Prep programme consists of 2 streams based on the European Framework (CEFR) and aims B2 level

as exit level. (Note that the streams will be opened upon the level of the current students.)

Hazirlik Birimimizde 2 seviyede egitim verilmektedir. Baglangi¢ seviyesinde ne olursa olsun tiim
ogrencilerin Avrupa Ortak Referans Cergevesi (CEFR) standartlarinda B2 hedeflerine ulagmalari

amaclanmaktadir. (Seviyeler mevcut 6grenci seviyesine gore acilir.)

SEVIYE 1-STREAM 1

Temel (A1), Alt-orta (A2) , Orta (B1) ve Ust Orta (B2) seviyelerinden olusur.
Elementary level, (A1), Pre-intermediate level (A2), Intermediate level (B1), and Upper-
Intermediate level (B2)
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SEVIYE 2-STREAM 2
Alt-orta (A2), Orta (B1) ve Ust Orta (B2) seviyelerinden olusur.

Pre-intermediate level (A2), Intermediate level (B1), and Upper-Intermediate level

Iki yaryilin sonunda hazirlik sinifinda basarisiz olan dgrenciler, sonraki akademik yila ait kayit
yenileme islemlerini tamamlayarak ilave bir veya iki yariyil daha hazirlik sinifina devam

edebilirler.

Students who fail at the end of the year have the right to attend prep programme again after

registration for the second year (for one or two semesters).
Ogrenci Programlari, Ogretim Gorevlileri ve Smiflarinin Degistirilmesi

Yabanci Diller Yiiksekokulu yonetimi; 6grenci programlari, siniflari, 6gretim goérevlileri ve program
icerigi ile ilgili degisiklik yapma yetkisine ve hakkina sahiptir. Bu degisiklikler okul yonetimi
tarafindan belirlenir ve 6grencilere gerekli bilgi verilir.

Ogrencilerimizin bu kurallara ve yetkilere saygi gostermeleri ve herhangi bir soru veya endiseleri
oldugunda okul ynetimi ile iletisime gegmeleri énemlidir. Ogrenci memnuniyetini ve akademik

basariy1 en iist diizeyde tutma amaciyla bu politikalar ve yetkiler uygulanir.
Changes to Student Programs, Instructors, and Classes

The administration of the School of Foreign Languages has the authority and right to make changes
related to student programs, classes, instructors, and program content. These changes are

determined by the school administration, and students are provided with the necessary information.

It is important for our students to respect these rules and authorities and to communicate with the
school administration if they have any questions or concerns. These policies and authorities are

applied with the aim of maximizing student satisfaction and academic success.
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YOKLAMA ALINMASI-ATTENDANCE:

Egitimin yiizylize veya online verilmesi halinde 6grenciler, hazirlik sinifindaki toplam ders saatinin
en az %80’ine devam etmek zorundadirlar. Yoklama alinmasi hususundaki diizenlemeler hibrit
ogrenme modelinde degisiklik gosterebilir. Saglik raporlari, Rektorliikge onaylananlarin disindaki
sosyal, sportif ve kiiltiirel etkinliklere katilim ve benzeri tiim mazeretler %20 devamsizlik siiresi
icinde degerlendirilir. Bu siire; Seviye 1 6grencileri i¢in 143; Seviye 2 6grencileri i¢in 133 ders saatine
esittir. Devamsizlik sinirin1 agsan 6grenciler, sinavlara katilamazlar ve hazirlik sinifini tekrar ederler.
Ogrencilerin derse devam durumlar ilgili 6gretim elemanlar: tarafindan izlenir ve dgrenci bilgi

sistemi Uzerinden ilan edilir.

Students must attend at least 80% of the total course hours in the prep classes in face to face or online
learning models. The regulation of attendance is subject to change in hybrid learning model. Health
reports, participation in social, sports and cultural activities other than those approved by the
Rectorate, and all similar excuses are evaluated within the 20% absence period. For Stream 1 students,
this period equals to a 143-hour of absence; for Stream 2 students; it equals to a 133-hour of absence.
Students who exceed the absenteeism limit cannot attend the exams and repeat the preparatory class.
The attendance status of the students is monitored by the advisors and announced on the student

information system.
SAGLIK RAPORLARI-MEDICAL REPORTS:

Saglik raporlar1 sadece ARA (AT) smnavlarin telafisinde gecerlidir. Ancak bunun i¢in; saglik
raporunun, rapor bitig tarithinden itibaren en ge¢ 3 (ii¢) is giinli i¢inde siif danigmanina teslim

edilmesi ve raporun YADYO Miidiirliigi tarafindan kabul edilmis olmasi gerekir.

Saglik raporlarinizin tarihleri sinav tarihi ve saatiyle ortiismelidir ve ancak uygun goriildiigi takdirde

telafi siavi verilir. Raporunuz kabul edilirse size 6nceden ilan edilen tarihte telafi sinavi verilir.

Health reports are only valid for make-up for Achievement Test. However, for this; the medical report
must be submitted to the student’s respective class advisor within 3 (three) working days at the latest
from the end of the report and the report must be accepted by the School of Foreign Languages

Directorate.

Please be aware that the medical reports you send should match the date and time of your exam. On
the condition that your medical report is approved by the admin, you will be given a make-up test.
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YETERLILIK SINAVI 1

Maltepe Universitesi Hazirlik Smifi Ingilizce Yeterlilik Smavi B2 (Ust-Orta, Upper-Intermediate)
seviyesindedir ve esit agirlikli 4 ana boliimden olusur. Yabanci Dil Yeterlilik Sinavi 100 tam puan
iizerinden degerlendirilir ve bu sinavdan asagidaki tabloda belirtilen asgari puanlar1 alan 6grenciler,
yabanct dil hazirlik sinifindan muaf tutularak dogrudan kayitli olduklari diploma programlarinda
ogrenim gorme hakki elde ederler.

Bu puanlarin altinda kalan 6grenciler Seviye Tespit Sinavina girerler ve seviyelerine uygun siniflara
yerlestirilirler. Seviye tespit sinavina girmeyen égrenciler, Hazirhk Sinifi 6grenimlerine Seviye

1’den baslarlar.

PROFICIENCY EXAM 1
Maltepe University Preparatory Class English Proficiency Exam is at B2 (Upper-Intermediate) level
and consists of 4 main sections. The Foreign Language Proficiency Exam is evaluated out of 100
points, and students who get the minimum scores indicated in the table below are exempted from the
Foreign Languages Preparatory class and are entitled to study directly in the diploma programs they
are enrolled in.
Students who fall below these scores take the Placement Exam and are placed in classes appropriate
to their level. Students who do not take the placement test start their Prep Class education from
Stream 1.

TABLO 1-TABLE 1 — Asgari Basar1 Puanlari-Minimum Success Scores Required

L . ASGARI
Egitim Dili Ingilizce Olan FAKULTE/PROGRAMLAR-
] ] o ] PUAN-MIN
FACULTIES/PROGRAMS whose medium of instruction is English
SCORE

Egitim Fakiiltesi Ingilizce Ogretmenligi Programina kayitl dgrenciler i¢in-ELT 20
Department
Insan ve Toplum Bilimleri Fakiiltesi Psikoloji ve Sosyoloji Boliimiine kayitli 50
ogrenciler i¢in-Psychology & Sociology
Isletme ve Yonetim Bilimleri Fakiiltesi Uluslararasi Ticaret ve Lojistik Béliimiine
ve Isletme Boliimiine kayith dgrenciler i¢in-International Trade and Logistics and 60
Business Departments
Tip Fakiiltesine kayith 6grenciler igin-Medicine 60
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Mimarlik ve Tasarim Fakiiltesi Mimarlik Boliimiine kayith 6grenciler i¢in-

Architecture >
Miihendislik ve Doga Bilimleri Fakiiltesi Bilgisayar Miihendisligi Boliimiine

kayith 6grenciler igin-Computer Engineering >
Miihendislik ve Doga Bilimleri Fakiiltesi Elektrik-Elektronik Miihendisligi

Boliimiine kayitli 6grenciler igin-Electrical and Electronics Engineering >
Miihendislik ve Doga Bilimleri Fakiiltesi Endiistri Miihendisligi Boliimiine kayitl

ogrenciler i¢in-Industrial Engineering >
Miihendislik ve Doga Bilimleri Fakiiltesi Ingaat Miihendisligi Boliimiine kayitl

ogrenciler i¢in-Civil Engineering >
Miihendislik ve Doga Bilimleri Fakiiltesi Yazilim Miihendisligi Boliimiine kayitl

ogrenciler i¢in-Software Engineering >
Istege bagli Okuyanlar-Optional English Preparatory Student 55

YETERLILIK SINAVI 2 (GUZ YARIYILI SONU)

Gliz yariyili sonunda verilen Yeterlilik Sinavina gerekli sartlari kargilayan Hazirlik Sinifi 6grencileri
girebilirler. Bu sartlar Seviye 1 6@rencileri i¢cin giiz yariyih icinde verilen Ara Smav 1, Ara Sinav
2 ve sozlii sinavdan elde ettikleri puanlarin ortalamasinin 90/100 ve iizerinde, SEVIYE 2
ogrencileri icin 80/100 ve iizerinde olmasidir. Smmavda basarili olup boliime gecebilmek igin

yukaridaki Tablo 1’de belirtilen asgari basar1 puanlar1 almalar1 gerekir.

PROFICIENCY EXAM 2 (END OF FALL SEMESTER)

All Prep students who fulfil the requirements to take the end of Fall Semester Proficiency exam, have
the right to attend the second Proficiency exam at the end of the Fall Semester. Stream 1 students
should have an average of 90/100 from Achievement Test 1 &2 and Oral exam 1. Stream 2

students should have an average of 80/100 from Achievement Test 1 &2 and Oral exam 1.
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Tiim Yeterlilik sinavlar:1 Final dahil-All Proficiency exams including the Final Exam:

Yeterlilik sinavlari FINAL SINAVI DAHIL YADYO smav kurallarma uygun olarak okul
Senatosunun onayiyla yiiz yiize ya da ¢evrimi¢i olarak yapilabilir. Sinav ornegi ve yararh

materyallere YADY O internet sayfasindan (www.maltepe.edu.tr) ulasabilirsiniz.

Bir Yeterlilik sinavi 4 ana boliimden olusur: Dinleme (en az iki dinleme), Okuma (en az iki metin),
Dilbilgisi (Coktan segmeli sorular, cimleyi tekrar yazma ve tiiretim ekleriyle kelime tiiretme sorular)
ve Yazma (en az 2 konudan birini se¢ip 250-300 kelimelik kompozisyon). Smav igerigi yiiz yiize ya
da cevrimi¢i uygulanmasina bagl olarak degisiklik gosterebilir.

All proficiency exams INCLUDING THE FINAL EXAM are conducted face-to-face or online with
the approval of the Senate of Maltepe University. Note that the exam will adhere to the exam rules.

Please visit the School of Foreign Languages webpage from www.maltepe.edu.tr to see a sample

proficiency exam and the link for useful materials.

The proficiency exam has 4 parts: Listening (a minimum of 2 listenings), Reading (at least 2 reading
texts), Use of English (multiple choice questions, Rewrite and Word formation questions), Writing
(a minimum of 2 topics given to choose one to write a 250-300 word essay). The content of the exam

may vary if it is held online or face to face.
MUAFIYET SARTLARI-EXEMPTION

Maltepe Universitesi Ingilizce Yeterlilik Smavinin disinda;

1. Daha 6nce bir bagka {iniversitenin Ingilizce Hazirlik Sinifinda okumus ve yiiz tam puan iizerinden
asagida belirtilen puanla basarili olmus 6grenciler, lizerinden bes yil gegmemesi kosuluyla, B2
seviyesinde basarili olduklarini belgeledikleri takdirde Hazirlik Sinifindan muaf olurlar. Ancak, bu
belgelerin yeterlilik sinavindan 6nce YADYO Sekreterligine teslim edilmesi gerekir.

2. Ingilizce yeterliligini asagida belirtilen 6lgiitler cercevesinde ulusal /uluslararasi smav sonug
belgeleriyle kanitlayanlar Hazirlik Sinifindan muaf olurlar. Ancak bu belgelerin yeterlilik sinavindan
once Yabanci Diller Boliimii Sekreterligine teslim edilmesi gerekir.

Apart from Maltepe University Proficiency Exam;

1. Students who have previously studied at another university's English Preparatory Class and have
been successful with the below-mentioned score out of 100 may be exempted from the Preparatory
Class if they certify that they have been successful at B2 level, provided that it does not exceed five
years. However, these documents must be submitted to the SFL Secretariat before the proficiency

exam.
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2. Those who prove their English proficiency with the national / international exam result documents

within the framework of the following criteria are exempt from the Preparatory Class. However, these

documents must be submitted to the Secretariat of the SFL before the proficiency exam.

TABLO 2-Muafiyet icin Gegerli Ulusal/Uluslararas1 Sinavlar ve Asgari Basar1 Puanlar

TABLE 2-Minimum Scores Required for National/International Exams

NOT: Esdegerlik Tablosunda belirtilen sinavlara ait sonu¢ belgelerindeki tarihlerin sinavi yapan

kurum/kurulugun 6ngordiigl gegerlik siiresini agmamis olmasi gerekir.
Note that the dates on the document should be valid for the respective date.

MU HAZIRLIK B
SINIFI ASGARI
.. DIPLOMA )
FAKULTE / PROGRAM BASARI YDS oTE TOEFL 7 Cambridge
Student who enrol: PUANLARI/MU| YOKDIL (IBT) C1
. iizerinden)-
Min. Req. Advanced
(Out of 7)
Scores

Egitim Fakiiltesi Ingilizce
Ogretmenligi Programia kayitl 70 75 75 90 6 A
ogrenciler i¢in-ELT Department
Insan ve Toplum Bilimleri
Fakiiltesi Psikoloji ve Sosyoloji

60 65 67 78 5 B
Boliimiine kayitli 6grenciler igin-
Psychology & Sociology
Isletme ve Yonetim Bilimleri
Fakiiltesi Uluslararasi Ticaret ve
Lojistik Béliimiine ve Isletme

60 65 67 78 5 B
Boliimiine kayitl 6grenciler igin-
International Trade & Logistics
and Business Department
Tip Fakiiltesine kayitl 6grenciler

o 60 65 67 78 5 B

icin-Medicine
Mimarlik ve Tasarim Fakiiltesi
Mimarlik Béliimiine kayitlt 55 60 55 72 4 B
ogrenciler i¢in-Architecture
Miihendislik ve Doga Bilimleri

55 60 55 72 4 B
Fakiiltesi Bilgisayar Miihendisligi
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Boliimiine kayitli 6grenciler igin-

Computer Engineering

Miihendislik ve Doga Bilimleri
Fakaiiltesi Elektrik-Elektronik
Miihendisligi Boliimiine kayitl
ogrenciler i¢in-Electrical and

Electronics Engineering

55

60

55

72

Miihendislik ve Doga Bilimleri
Fakiiltesi Endiistri Miihendisligi
Boliimiine kayitli 6grenciler igin-

Industrial Engineering

55

60

55

72

Miihendislik ve Doga Bilimleri
Fakiiltesi Insaat Miihendisligi
Boliimiine kayitl 6grenciler igin-

Civil Engineering

55

60

55

72

Miihendislik ve Doga Bilimleri
Fakiiltesi Yazilim Miihendisligi
Boliimiine kayitl 6grenciler igin-

Software engineering

55

60

55

72

Hemsirelik Yiiksekokulu,
Konservatuvar ve Meslek
Yiiksekokuluna kayith 6grenciler
icin (istege bagli Hazirlik Sinifi)-

Optional Prep Programme

55

60

55

72
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DERSE KATILIM NOTU-CPS: CLASS PARTICIPATION SCORE

Tiim hazirlik 6grencileri her yariyilda Tablo 3’de belirtilen “Derse Katilim” notu alirlar. Ogrenci
sinifinda derse giren her bir 6gretim elemaninin derslerinde gosterdigi performanstan not alir. Derse
giren hocalarin verdigi notlarin ortalamasi derse katilim notunu olusturur. Asagidaki tabloda (Tablo
3) derse katilim notunu belirleyen standart oranlar ve odlgiitler gosterilmistir. Degerlendirme derse
katlim kriterleriyle yapilir (Tablo 4-5). Ogrencinin derse olan ilgi diizeyi, ders sirasinda yapilan
etkinliklere ve Ogretim gorevlisi tarafindan verilen o6devlere katilimi, smiftaki davranisi

degerlendirilir.

All prep students get a class participation score at the end of each semester. The student gets a CPS
from all his/her teachers. The average of all teachers’ scores is given as a class participation score.
Table 3 shows the percentage of the CPS. CPS is given according to the standard criteria (see Table
4-5) The student's level of interest in the lesson, participation in the activities during the lesson,

homework assigned by the instructor and his/her behaviour in the classroom are evaluated.
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TABLO 3-TABLE 3

2024-2025 ACADEMIC YEAR PUPE TUM SEVIYELER iCiN OGRENCIi BASARI NOTU
STUDENT ASSESSMENT SCORE (SAS) FOR ALL STREAMS

(V)
ACHIEVEMENT TEST 28%
(2 each Semester, 7 % each)

Quiz 0
(2 each Semester; 2%each) 8%

ORAL EXAM 12%
(6 % each Semester) > 60
5 4%

* Attendance and Participation
* Attitude Towards Learning
(2 % each semester)

HOMEWORK SCORE o
*Homework Session 6 A)
Worksheets (3 % each semester)

PRESENTATION SCORE a
(2 % Spring Semester) 2%

FINAL (EXIT) EXAM 40% 40

SA STUDENT ASSESSMENT SCORE). 1 0 0

*Maltepe University reserves the right to amend point system if face to face learning is subject to change i.e.

online learning.

*Maltepe Universitesi, yiiz yliize 6grenmenin ¢cevrimici 6grenmeye degismesi durumunda puan sistemini

degistirme hakkini sakli tutar.

ONEMLI NOT! Ogrencilerin béliimlerine gegebilmek icin yilsonu basari notunun Tablo 4°de belirtilen
asgari basar1 puaninda olmasi gerekmektedir. Ayrica tim 6grencilerin basarili olabilmesi i¢in yil sonu Final
simavindan minimum 50 puan almasi gerekmektedir.

IMPORTANT NOTE! In order for students to transfer to their departments, their end-of-year success grade must

be at the minimum success score specified in Table 4. In addition, all students must get a minimum of 50 points

from the Final exam to be successful.
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TABLO 4-TABLE 4

ASGARI PUAN
BOLUMLER/PROGRAMLAR- (100 iizerinden)
DEPARTMENTS/PROGRAMS MINI REQ SCORE
(out of 100 pts)

INGILiZCE OGRETMENLIGIi-ENGLISH LANGUAGE
TEACHING

70

PSIKOLOJI, SOSYOLOJI-PSYCHOLOGY, SOCIOLOGY 60

ULUSLARARASI TICARET VE LOJISTIK BOLUMU ve
ISLETME BOLUMU-INTERNATIONAL TRADE AND 60
LOGISTICS and BUSINESS DEPARTMENT

TIP-MEDICINE 60

DIGER BOLUMLER-OTHER DEPARTMENTS 55

TABLO5-TABLE 5
DERSE KATILIM NOTUNUN BELIRLENMESI (Tiim 6grenciler i¢in)-CLASS
PARTICIPATION SCORE (For all students)

DERSE KATILIM NOTU (100 puan tlizerinden)-CPS Out of 100 points

* Derse katilim %60 / Participation and attendance 60%

* Derse olan ilgisi tavri %40 / Attitude towards learning 40%
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Derse Katihm Notunu (CPS) Belirleyen Kriterler:-CPS CRITERIA:
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STANDARDS

LEVEL OF ENGAGEMENT

eParticipates

e Participates

e Shows weak

e Shows no

PARTICIPATION actively and and makes performance | participation
AND ATTENDANCE | readily thoughtful most of the most of the
(out of 60 points) eMakes contributions time time due to
thoughtful when called e Does not poor
contributions upon voluntarily attendance
that help (such students | contribute to
advance the may be shy or | class work
class introverted)
46-60pts 31-45pts 16-30pts 1-15pts
e Shows a eShows a e Sometimes e Poor
ATTITUDE positive positive attitude | shows no attendance
TOWARDS attitude toward | toward course interest in results in poor
LEARNING & course materials, other | class work /no
INSTRUCTOR materials, other | students, and e Submits performance
HOMEWORK students, and instructors homework e No homework
(out of 40 points) instructors e Sometimes fails | partially submission
e Always listens | to pay attention
attentively e Submits
eSubmits homework
homework mostly
completely
31-40pts 21-30pts 11-20pts 1-10pts
TOTAL SCORE ____1100PTS
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KISA SURELI SINAVLAR-QUIZZES

Ogrencilere akademik y1l boyunca hazirlik programinin miifredat gerekleri dogrultusunda
hazirlanan toplam dort adet kisa sinav verilmektedir. Bu sinavlarin birincisi dilbilgisi, digerleri
dinleme, okuma, okuma kitab1 ve dilbilgisinden olusur. Bu sinavlar tiim seviyelerde Persembe giinii
ve bir blok ders siirer.

2024-2025 Akademik yilina ait tiim kisa smavlarin tarihlerini Hazirlik Sinifi Akademik Takvim

sayfasinda bulabilirsiniz.

A total of four quizzes are given to students during the academic year, which are prepared in line with
the curriculum requirements of the preparatory program. The first of these quizzes consists of use of
English and the following three will consist of listening, reading, graded reader and use of English.
These quizzes are held on on Thursday for all streams and last one block of lessons.

You can find the dates of all quizzes for the 2024-2025 Academic Year on the Preparatory Class
Academic Calendar page.

ARA SINAVLAR-ACHIEVEMENT TESTS

Ara smav Dinleme, Okuma, Dil Bilgisi, ve Yazma olmak {izere 4 ana boliimden olugsmaktadir ve
120 dakikadir. Dinleme boliimiinde 2-3 adet dinleme pargalariyla ilgili sorular yer almaktadir.
Okuma boliiminde 2 okuma pargasina yonelik sorular yer almaktadir. Dil Bilgisi bolimii
ogrencilerin 6grendigi dilbilgisi, kelime dagarcig1 ve genel Ingilizce kullanimi konularmi kapsayan
sorulardan olusur. Yazma boliimiinde ise izlencede yer alan yazim becerilerine yonelik paragraf veya

kompozisyon yazilmasi istenmektedir.

The Achievement Test consists of 4 main parts as Listening, Reading, Use of English, and Writing.
In the Listening section, there are questions about 2-3 different listening tracks. In the Reading
section, there are questions for 2 different reading texts. The Use of English section consists of

questions covering the grammar, vocabulary and general use of English that students learn. In the
Writing section, students are required to write a paragraph or essay based on writing skills detailed

in the syllabus.
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SOZLU SINAV-ORAL EXAM:

Her iki donemde de birer sozlii smnav yapilir. Ayrintilar smnava yakin bir zamanda 6grencilere
duyurulur. Hafta i¢i konusma derslerinde Ogrenciler ayn1 zamanda smava hazirlanirlar. Final

sinavinin ¢evrimi¢i olmasi durumunda ek bir s6zlIii sinav yapilir.

Each semester, there is one oral exam. The details about the exam to orientate students are announced
in advance. The weekly speaking lessons also provide opportunity to get prepared for the exam. On
condition that the Final Exam is held online, an additional oral exam is given.

ODEV NOTU-HOMEWORK SCORE:

Her iki dénemde de verilen gevrimici ddevler degerlendirilir. Ogrenciler belirlenen saatler arasinda
sisteme yiiklenen 6devleri yapip cevaplayip verilen siirede geri gonderirler. Yazma 6devi siire sinirlt

bir 6devdir, bu sebeple verilen 6deve gore siiresi degisebilir. Tablo 3’de yiizdeleri bulabilirsiniz.

Each semester, students are given online homework. The students are responsible for completing and
submitting the homework on assigned days and hours. The writing assignment is a timed assignment,

S0 its duration may vary depending on the assignment.

SUNUM NOTU-PRESENTATION SCORE:
Bahar doneminde, her 6grenci 3-5 dakikalik gorsel igermeyen kisa bir sunum yapar ve bu sunum

belirlenen kritere gore degerlendirilir.

In spring term, each student performs 3-5 min short presentation without visuals and is assessed based

on a specific criteria.
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SINAV SONUCUNA ITIRAZ-OBJECTION TO THE EXAM/TEST RESULTS
Ogrenciler yiiz yiize sinavlarinin sinav ertesinde danismanla yapilan ilk derste iizerinden gecerler.
Sonucuna itiraz etmek isteyen grenci notlarm ilanindan sonraki ii¢ giin igerisinde Olgme ve

Degerlendirme Birimine gelip form doldurur. Danisman, Olgme ve Degerlendirme birimiyle birlikte

sinavi degerlendirir ve sonucu 6grenciye bildirir.

Students can review their papers with their advisors on the first lesson after the exam/test day. The
student who wants to object to the result comes to the Assessment and Evaluation Unit and fills out
the form within three days after the announcement of the grades. The advisor evaluates the exam

together with the Assessment and Evaluation Unit and informs the student of the result.
SINIF DANISMANI-CLASS ADVISOR:

Her smifa bir danisman gretmen atanir. Ogrenciler herhangi bir konuda éncelikle danismanlariyla
iletisime gegmelidir.
Each class is allocated an instructor/advisor. These advisors are the main referral point for any student

issues.
HAFTALIK DERS YUKU TABLOSU-COURSE SCHEDULE (SUBJECT TO CHANGE)

Ogrenciler igin zaman cizelgesi asagidaki gibidir.

The timetable for all students is as follows.
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TABLO 6/ TABLE 6
Monday | Tuesday | Wednesday | Thursday | Friday

15t [esson 09:00-09:45 STR1,2 | STR1,2 |STR1,.2 STR1,2 STR1,2

2nd Jesson 09:55-10:40| STR1,2 | STR1,2 |STR1,2 STR1,2 STR1,2

3" lesson 10:50- 11:35| STR1,2 | STR1,2 |STR1,2 STR1,2 STR1,2

41 [esson 11:45-12:30 | STR1,2 |STR1,2 |STR1,2 STR1,2 STR1,2

Lunch Break 12:30- 13:35

5t & 6t lessons | 13:35- 14:55 | STR1,2 | STR1,2 |STR1 STR1,2

MAKE UP 12:10-13:30

Homework 19:00-20:00 | 12:00-23:59

session Writing (Friday-
Sunday)
Weekend
Worksheet
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maltepe university == SCHOOL of FOREIGN LANGUAGES
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2024-2025 ACADEMIC YEAR PUPE ZAMAN CIZELGESI

(PUPE TIMETABLE)
(Pazartesi, Sali, Carsamba ve Persembe)
(Monday, Tuesday, Wednesday and Thursday)

1%t lesson 09:00- 09:45
10-min break

2" |esson 09:55- 10:40
10-min break

3" lesson 10:50- 11:35
10-min break

4™ lesson 11:45-12:30

Lunch Break 12:30-13:35
5t & 6™ lessons 13:35- 14:55

(Cuma — Friday)
1%t block 09:00-10:20

15-min break

2" block 10:35- 11:55

OGRETIM ELEMANININ DERSE GELEMEMESi-ABSENCE OF INSTRUCTOR

Ogretim Gorevlisi derse gelemediginde dgrenciler bilgilendirilir ve bir telafi dersi ayarlanir.

When the class instructor is absent, students are informed and a make up lesson is arranged.
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DUYURU TAKIBI- E POSTALAR-ANNOUNCEMENTS-E-MAILS

Ingilizce Hazirlik Smifi 8grencileri YADYO tarafindan yapilan tiim yazili duyurular Yabanci
Diller Yiiksekokulu veya Maltepe Universitesi web sitesinden ve/veya Blackboard sisteminden
takip edebilirler. Duyurulari takip etmek 6grencilerimizin sorumlulugu altindadir. Yiiksekokul
binamizin giris katindaki panolara asilan tiim duyurularin 6grenciler tarafindan okunup anlagildig
kabul edilir. Smiflar1 ilgilendiren duyurular ise 6gretim elemanlar tarafindan sézlii olarak yapilir ya

da sinif panosuna asilir.

English Preparatory Class students can follow all written announcements made by SFL on the School
of Foreign Languages or Maltepe University website and/or Blackboard system. It is the
responsibility of our students to follow the announcements. It is accepted that all the announcements
posted on the boards on the entrance floor of our building are read and understood by the students.
Announcements concerning the classes are made orally by the instructors or posted on the class

bulletin board.

MALTEPE UNIVERSITESI OGRENCI BiLGI SISTEMI (MUBIS)-MALTEPE
UNIVERSITY STUDENT INFORMATION SYSTEM (MUBIS)

MUBIS tiim Maltepe Universite 6grencilerinin sinav notlarinin ve devamsizlik bilgilerinin oldugu bir
sistemdir. Erisim sifreniz kayit islemleri esnasinda Ogrenci Isleri tarafindan verilmektedir. Hazirlik

smifi dgrencileri MUBIS e mubis.maltepe.edu.tr izerinden erisebilirler. Notlariniz sinif igerisinde

aciklandiktan bir sonraki hafta (tarih degisiklik gosterebilir) MUBIS te de ilan edilir. Ilan edildikten
sonra program koordinatdrii hem sinif duyurularindan hem de mail ile duyuru yapar. Ogrenci yil

sonunda basar1 durumunu MUBIS ten kontrol ederek 6grenir.

MUBIS is a system where all Maltepe University students can access their grades and absenteeism
information. The access password is given by Student Affairs during the registration process. Prep

class students can access MUBIS via mubis.maltepe.edu.tr. Grades are announced on MUBIS within

one week (the date is subject to change) after they are announced in the classroom. Once grades are
entered on MUBIS, the program coordinator announces students via both e-mail and inclass
announcements. Student learn their academic performance by checking MUBIS at the end of the year.
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OGRENCI ISTEK VE ONERILERIi-WISHES & SUGGESTIONS

Ogrenciler her tiirlii istek ve &nerilerini yazip bina i¢ine girdikten sonra sol tarafta bulunan kutuya
atabilirler. Formlara iletisim bilgilerini ekleyebilirler. Ayn1 zamanda kendilerine ulagilmasini

isteyen Ogrencilere yonetim tarafindan en kisa zamanda geri doniis saglanir.

Students can write all their requests and suggestions and place them in the Suggestion Box (on the
left side of the ground floor). They may add their contact information to the forms. At the same
time, students who would like to discuss any matters with the administration are responded to as
quickly as possible.

ONEMLI UYARI-IMPORTANT NOTICE:

Ogrencilerin 6devlerinde ya da sinavlarinda baskasina ait herhangi bir calismay: kendilerininmis gibi
gostererek sunmalart AKADEMIK SAHTEKARLIGA girer ve haklarinda cezai islem uygulanir,
Siavlarda yapilan duyurulardaki kurallara uyulmadigi takdirde disiplin islemi uygulanir. Sug teskil

eden davranislardan bazilar1 sunlardir:

It is ACADEMIC MALPRACTICE/PLAGIARISM for students to present any work belonging to
someone else as part of their homework or exams/tests, as their own. Any students who do not abide
by these rules are subject to disciplinary action. Such actions which constitute a breach of regulations

are as follows:

Kopya ¢ekmek (yapay zeka kullanimi dahil)-Cheating (including Al tools)

e lzinsiz belge kullanmak-Using unauthorised material for example from the Internet

e Atifta bulunulan bilgiyi degistirmeden kullanmak ya da kopyalamak-Using or copying the
referenced information without changing it

e Hileli yardim alma ve bir baskasinin kimligine biiriinme-Getting help from others or doing
someone else’s exam

e Akademik sahtekarliga yardimci olmak-Taking part in any kind of academic fraud

e Ve ayrica korsan kitap kullanmak-Using and buying fake/illegal printed books.
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YUKSEKOGRETIM KURUMLARI OGRENCI DiSiPLIN YONETMELIGi

BIRINCI BOLUM
Amag, Kapsam, Dayanak ve Tanimlar

Amag ve kapsam

MADDE 1 — (1) Bu Yonetmeligin amaci, yiiksekdgretim kurumlar1 6grencilerine verilecek
disiplin cezalari ile sorusturma usul ve esaslarini diizenlemektir.

(2) Bu Yonetmelik yiiksekogretim kurumlarindaki tiim 6grencileri kapsar.

Dayanak

MADDE 2 — (1) Bu Yonetmelik 4/11/1981 tarihli ve 2547 sayil1 Yiiksekégretim Kanununun
54 {incii maddesi ile 65 inci maddesinin (a) fikrasinin (9) numarali bendine dayanilarak

hazirlanmstir.

Tanimlar

MADDE 3 — (1) Bu Yonetmelikte gecen;

a) Ogrenci: Yiiksekdgretim kurumlarinda 6n lisans, lisans, yiiksek lisans, doktora, tipta
uzmanlik veya sanatta yeterlilik 6grenimi goren kisileri,

b) Kinama: Ogrenciye dgrencilikle ilgili kusurlu davranislarindan dolayr kinandigimin yazilh
olarak bildirilmesini,

¢) Uyarma: Ogrencinin, grencilikle ilgili davraniglarinda daha dikkatli olmas1 gerektigi
hususunda yazil olarak ikaz edilmesini,

¢) Yiiksekogretim Kurumlari: Universiteler, yiiksek teknoloji enstitiileri ile bunlarm
bilinyesinde yer alan fakiilteler, enstitiiler, yiiksekokullar, konservatuvarlar, meslek yiiksekokullar
ile uygulama ve arastirma merkezlerini,

d) Yiiksekdgretim Kurumundan Bir Haftadan Bir Aya Kadar Uzaklastirma: Ogrenciye,
yiiksekogretim kurumundan bir haftadan bir aya kadar uzaklastirildiginin ve bu siire igerisinde
derslere ve sinavlara katilamayacaginin yazi ile bildirilmesini,

e) Yiiksekdgretim Kurumundan Bir Yariyil I¢in Uzaklastirma: Ogrenciye, yiiksekdgretim
kurumundan bir yariyil uzaklastirildiginin ve bu siirede 6grencilik haklarindan
yararlanamayacaginin yazi ile bildirilmesini,

f) Yiiksekdgretim Kurumundan Cikarma: Ogrenciye, bir daha ¢ikarildig: yiiksekdgretim

kurumuna alinmamak iizere 6grencilikten ¢ikarildiginin yazi ile bildirilmesini,
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g) Yiiksekogretim Kurumundan ki Yariyil I¢in Uzaklastirma: Ogrenciye, yiiksekdgretim
kurumundan iki yartyil uzaklastirildiginin ve bu siirede 6grencilik haklarindan

yararlanamayacaginin yazi ile bildirilmesini, ifade eder.

IKINCI BOLUM
Disiplin Cezalar1 ve Disiplin Cezalarini
Gerektiren Disiplin Suglari
Uyarma cezasim gerektiren disiplin su¢lar
MADDE 4 — (1) Uyarma cezasini gerektiren eylemler sunlardir;
a) Yiksekogretim kurumu yetkililerince sorulan hususlar1 hakli bir sebep olmadan zamaninda
cevaplandirmamalk,
b) Yiiksekogretim kurumu yetkililerince tespit edilen yerler disinda ilan asmak,
¢) Yiiksekogretim kurumunun izniyle asilmis duyurulari, program ve benzerlerini koparmak,

yirtmak, degistirmek, karalamak veya kirletmek.

Kinama cezasim gerektiren disiplin su¢lari

MADDE 5 — (1) Kinama cezasini gerektiren eylemler sunlardir;

a) Yiksekogretim kurumu yetkililerince istenilen bilgileri eksik veya yanlis bildirmek,

b) Ders, seminer, uygulama, laboratuvar, atolye calismasi, bilimsel toplant1 ve konferans gibi
caligmalarin diizenini bozmak,

¢) Yiiksekogretim kurumu iginde izinsiz afis ve pankart asmak,

¢) Yiiksekogretim kurumunca asilmis duyurulari, program ve benzerlerini koparmak, yirtmak,
degistirmek, karalamak veya kirletmek,

d) Sinavlarda kopyaya tesebbiis etmek.

Yiiksekogretim kurumundan bir haftadan bir aya kadar uzaklastirma cezasini
gerektiren disiplin suc¢lar:
MADDE 6 — (1) Yiiksekogretim kurumundan bir haftadan bir aya kadar uzaklastirma cezasini
gerektiren eylemler sunlardir;

a) Ogrenme ve 6gretme hiirriyetini engelleyici eylemlerde bulunmak,

b) Disiplin sorusturmalariin saglikli bir sekilde yiiriitiillmesini engellemek,

c) Yiiksekogretim kurumundan aldig1 kendine hak saglayan bir belgeyi baskasina vererek

kullandirmak veya bagkasina ait bir belgeyi kullanmak,
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¢) Yiiksekogretim kurumunda kisilerin seref ve haysiyetini zedeleyen sozlii veya yazili
eylemlerde bulunmak,

d) Yiiksekogretim kurumu personelinin, kurum iginde ya da disinda, seref ve haysiyetini
zedeleyen sozlii veya yazili eylemlerde bulunmak,

e) Yiksekogretim kurumunda alkollii icki igmek,

f) Yiiksekogretim kurumuna ait kapali ve agik mahallerde yetkililerden izin almadan

toplantilar diizenlemek.

Yiiksekogretim kurumundan bir yariyll icin uzaklastirma cezasini gerektiren disiplin
suclari

MADDE 7 — (1) Yiiksekogretim kurumundan bir yariyil i¢in uzaklastirma cezasini gerektiren
eylemler sunlardir;

a) Yiksekogretim kurumu personeli ve 6grencilerini tehdit etmek,

b) Yiiksekogretim kurumlarinda isgal ve benzeri fiillerle yliksekdgretim kurumunun
hizmetlerini engelleyici eylemlerde bulunmak,

¢) Kurum personeli ve 6grencilerine fiili saldirida bulunmak,

¢) Yiiksekogretim kurumlarinda hirsizlik yapmak,

d) Yiiksekogretim kurumu biinyesinde mevcut bina, demirbag esya ve benzeri malzemeyi
tahrip etmek veya bilisim sistemine zarar vermek,

e) Smavlarda kopya ¢cekmek veya ¢ektirmek,

f) Seminer, tez ve yayinlarinda intihal yapmak.

Yiiksekogretim kurumundan iki yariyil icin uzaklastirma cezasini gerektiren disiplin
suclan

MADDE 8 — (1) Yiiksekogretim kurumundan iki yariyil i¢in uzaklastirma cezasini gerektiren
eylemler sunlardir;

a) Yiiksekogretim kurumu gorevlilerine karsi cebir ve siddet kullanarak gérevin yapilmasina
engel olmak,

b) Ogrencilere kars1 cebir ve siddet kullanarak yiiksekdgretim hizmetlerinden
yararlanmalarin1 engellemek,

c¢) Bir kimseyi veya grubu, cebir veya tehditle su¢ sayilan bir eylemi diizenlemeye veya boyle
bir eyleme katilmaya zorlamak,

¢) Yiiksekogretim kurumlari i¢erisinde uyusturucu ve uyarict madde kullanmak, tagimak,

bulundurmak,
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d) Smavlarda tehditle kopya ¢ekmek, kopya ¢eken dgrencilerin sinav salonundan
cikarilmasina engel olmak, kendi yerine baskasini sinava sokmak veya baskasinin yerine sinava
girmek,

e) Yiiksekogretim kurumlarinda cinsel tacizde bulunmak,

f) Yiiksekogretim kurumlarinda 10/7/1953 tarihli ve 6136 say1l1 Atesli Silahlar ve Bigaklar ile
Diger Aletler Hakkinda Kanuna aykiri olarak atesli silahlarla mermilerini ve bigaklarla saldir1 ve
savunmada kullanilmak tizere 6zel olarak yapilmis bulunan diger aletleri, patlayict maddeleri
tasimak ve bulundurmak,

g) Yiksekogretim kurumunun bilisim sistemine girerek kendisine veya bagkasinin yararina

haksiz bir ¢ikar saglamak.

Yiiksekogretim kurumundan ¢ikarma cezasimi gerektiren disiplin su¢lar:

MADDE 9 — (1) Yiiksekogretim kurumundan ¢ikarma cezasini gerektiren eylemler sunlardir;

a) Mahkeme karariyla kesinlesmis olmak kaydiyla, su¢ islemek amaciyla orgiit kurmak, boyle
bir orgiitli yonetmek veya bu amacla kurulan orgiite iiye olmak, iiye olmamakla birlikte 6rgiit adina
faaliyette bulunmak veya yardim etmek,

b) Yiiksekogretim kurumlarinda uyusturucu veya uyarici maddeleri satmak, satin almak,
bagkalarina vermek ve ticaretini yapmak,

c¢) 6136 sayil1 Atesli Silahlar ve Bigaklar ile Diger Aletler Hakkinda Kanuna aykir1 olarak
atesli silahlarla, mermilerini ve bigaklarla saldir1 ve savunmada kullanilmak tizere 6zel olarak
yapilmis bulunan diger aletleri, patlayici maddeleri kullanmak,

¢) Kisilerin viicudu lizerinde cinsel davranislarda bulunmak suretiyle cinsel
dokunulmazliklarini ihlal etmek.

Ongoériilmemis disiplin suclari

MADDE 10 — (1) Yiiksekdgretim kurumundan uzaklastirma ve ¢ikarma cezasini gerektiren
disiplin suclar1 disinda, uyarma ve kinama cezas1 verilmesini gerektiren eylemlere nitelik ve
agirliklari itibartyla benzer eylemlerde bulunanlara da ayni tiirden disiplin cezalar1 verilir.

Disiplin su¢unun tekerriirii

MADDE 11 - (1) Disiplin cezas1 verilmesine sebep olmus bir eylemin tekerriiriinde bir
derece agir ceza uygulanir.

(2) Disiplin sugunun tekerriirii halinde yiiksekdgretim kurumundan ¢ikarma cezasi verilemez.
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HIGHER EDUCATION INSTITUTIONS STUDENT DISCIPLINE REGULATION

REGULATIONS

From the Presidency of the Higher Education Council:

HIGHER EDUCATION INSTITUTIONS STUDENT DISCIPLINARY REGULATION
FIRST PART

Purpose, Scope, Basis and Definitions, Purpose and scope

ARTICLE 1 - (1) The aim of this Regulation is to arrange the disciplinary punishments to be given
to the students of higher education institutions and the procedures and principles of the
investigation.

(2) This Regulation covers all students in higher education institutions.

Base

ARTICLE 2 - (1) This Regulation has been prepared on the basis of Article 54 of Higher
Education Law dated 4/11/1981 and number 2547 of Higher Education Law and paragraph (9) of
paragraph (a) of Article 65.

Definitions

ARTICLE 3 - (1) In this Regulation;

a) Student: Persons who have obtained associate degree, bachelor's degree, master's degree,
doctorate degree, proficiency in arts or proficiency in arts in higher education institutions,

b) Condemnation: The student shall be informed in writing of the offense due to his / her defective
behavior related to the student,

c) Warning: A written statement that the student should be more careful in his / her behavior

as a warning,

d) Higher Education Institutions: Universities, high technology institutes and the faculties,
institutes, higher schools, conservatories, vocational schools, application and research centers,

e) Dismissal from the Higher Education Institution from one week to one month: The student shall
be informed by written notice that he / she is removed from the higher education institution for one
week to one month,

f) Removal from Higher Education Institution for one semester: The student shall be informed in
writing of the fact that one semester is removed from the higher education institution and that he /
g) Dismissal from Higher Education Institution: The student shall be informed in writing of his / her

withdrawal from the student institution not to be taken into the higher education institution,
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h) Removal from Higher Education Institution for Two Semesters: Student means to be informed in
writing that two semesters are removed from higher education institution and that student can not

benefit from student rights during this period.

SECOND PART
Disciplinary Crimes and Disciplinary Crimes Requiring Disciplinary Crimes

ARTICLE 4 - (1) The acts which require a warning are:

a) Failing to answer the questions asked in the authorities of the higher education institution in a
timely manner without just cause,

b) To post announcements outside the places determined by the authorities of the higher education
institution,

c) To cut, tear, change, deface or pollute the announcements, programs and the like suspended by
the permission of the higher education institution.

Disciplinary offenses that require a reprimand

ARTICLE 5 - (1) The actions which require punishment of reprimand are as follows;

a) To report missing or inaccurate information requested by the authorities of the higher education
institution,

b) Work such as lectures, seminars, practices, labs, workshops, scientific meetings and conferences
disrupt order,

c) To hang banners and posters without permission in the higher education institution,

d) To tear off, change, deface or pollute the announcements, programs and the like hanged in the
institution of higher education,

e) Attempting to take copies during the exams.

Disciplinary offenses requiring a penalty of one week to one month from the institution of higher

education

ARTICLE 6 - (1) The actions of a person who is required to impose a penalty of one week to one
month from the higher education institution are ;

a) to engage in activities that hinder the freedom of learning and teaching,

b) To prevent the conduct of disciplinary investigations in a healthy manner,

c) To grant a certificate of self-sufficiency from the higher education institution to another person or

to use another person's document,
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d) To conduct verbal or written actions that impair the honor and dignity of the persons in the
higher education institution,

e) Oral or written actions that violate the honor and dignity of the staff of higher education
institutions, inside or outside the institution,

f) Drinking alcoholic beverages in the higher education institution,

g) Organizing meetings in closed and open spaces belonging to the higher education institution
without permission from the authorities.

Disciplinary offenses that require punishment for suspension from a higher education institution for

one semester

ARTICLE 7 - (1) The actions which require punishment for suspension from a higher education
institution for one semester are;

a) To threaten the staff and students of the higher education institution,

b) to take part in cccupations and similar acts in higher education institutions to prevent the services
of the higher education institution

c) To actively attack the staff and students of the institution,

d) To steal in higher education institutions,

e) To destroy existing buildings, fixtures and similar materials in the higher education institution or
to damage the information system,

f) To take copies or to produce them during the exams,

g) Plagiarize in seminars, theses and publications.

Disciplinary offenses which require punishment for removal from the higher education institution

for two semesters

ARTICLE 8 - (1) The actions which require punishment for removal from the higher education
institution for two semesters are;

a) To prevent the use of force and violence against the duties of higher education institutions,

b) Prevent students from using higher education services by using force and violence,

c) to arrange for or take action to engage in any act committed by any person or group, violence or
threat,

d) To use drugs and stimulants within the institutions of higher education, to carry and possess it,
e) To make a copy of the threat in the examinations, to prevent the students who are copying from
being removed from the exam room, to put someone else in their place or to take the place of

someone else,
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) Sexual harassment in higher education institutions,

g) Firearms and knives and other appliances dated 10/7/1953 and numbered 6136 in higher
education institutions;

The transfer of firearms and other tools, explosives and other specially made tools for attacking and
defending with bullets and knives,

g) Hacking into the information system of the higher education institution and providing an unfair
advantage to itself or to someone else's benefit.

Disciplinary offenses that require punishment for removal from higher education institutions

ARTICLE 9 - (1) The actions which require the punishment to remove from the institution of
higher

education are as follows;

a) Establishing an organization for the purpose of committing a crime, administering such an
organization, helping out or acting as an organized member for this purpose, acting on behalf of the
organization

b) To sell, purchase, give to others and trade in drugs or stimulants in higher education institutions,
c) About firearms and knives and other tools No. 6136 In addition to firearms, bullets and other
tools which are specially designed to be used for defending with blades, using explosive materials,
d) To violate the sexual immunity of persons by carrying out sexual behavior on their bodies.

Unpredicted disciplinary offenses

ARTICLE 10 - (1) Disciplinary punishments of the same kind shall also be given to those who
have similar actions in terms of their quality and weight to the actions required to give warning and
condemnation penalty, except for disciplinary offenses which require punishment for removal from

the higher education institution.

Repetition of disciplinary crime

ARTICLE 11 - (1) A severely punishable penalty shall be imposed on the repetition of an action
which resulted in the disciplinary action.

(2) In the event of a repetition of disciplinary offense, a penalty for withdrawal from the higher

education institution shall not be granted.
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2024-2025 AKADEMIK TAKViMi

16 Eyliil 2024 (Pazartesi) Hazirlik Sinifi Ingilizce Yeterlilik Sinavi (Saat: 10:00)
16 Eyliil 2024 (Pazartesi) Hazirlik Sinifi Ingilizce Seviye Tespit Smavi (Saat: 14:00)
20 Eyliil 2024 (Cuma) Hazirlik Smifi Ingilizee Yeterlilik Smavi Sonuglarinin ilani

30 Eylil 2024 (Pazartesi) Hazirlik Sinift GUZ YARIYILI DERSLERININ
yiu aza BASLANGICI Akademik Y1l A¢tlis Téreni (Saat: 10:00)

30 Eyliil — 04 Ekim 2024 Oryantasyon Haftasi

2024 YKS Ek Yerlestirme i¢in Hazirhk Sinifi Ingilizce

02 Ekim 2024 (Gargamba) Yeterlilik Sinavi (Saat: 10:00)

2024 YKS Ek Yerlestirme i¢in Hazirlik Sinifi Ingilizce

04 Ekim 2024 (Cuma) Yeterlilik Sinav Sonuglarmin Ilan

2024 DGS Hazirlik Sinifi Ingilizee Yeterlilik Sinavi (Saat:

21 Ekim 2024 (Sal1) 10:00)

2024 DGS Hazirlik Smifi Ingilizce Yeterlilik Sinav

23 Ekim 2024 (Carsamba) Sonuglarmnin ilan
(Yabanci Diller YO web sayfasi)

28 - 29 Ekim 2024

(Pazartesi-Sali) Cumbhuriyet Bayrami (28 Ekim saat 13:00 de baslar)

31 Ekim 2024 (Persembe) Kisa Siireli Sinav 1

10 Kasim 2024 (Pazar) Atatiirk'i Anma Giinii

27 Kasim 2024 (Carsamba) Ara sinav 1 (Saat: 10:00)
19 Aralik 2024 (Persembe) Kisa Siireli Sinav 2

01 Ocak 2025 (Carsamba) Yilbast

06-07-08 Ocak 2025 (Pazartesi — Sali | Sozlii sinav haftasi

— Carsamba)

22 Ocak 2025 (Carsamba) Ara Sinav 2 (Saat: 10:00)

24 Ocak 2025 (Cuma) Hazirlik Smifi GUZ YARIYILI DERSLERININ BITISI
27 Ocak — 17 Subat 2025 ARA TATIL

28 Ocak 2025 (Sal) Hazirlik Smifi Ingilizee Yeterlilik Smavi (Saat: 10:00)
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31 Ocak 2025 (Cuma)

Hazirlik Sinifi Ingilizce Yeterlilik Sinavi Sonuglarinin flani

07 Subat 2025 (Cuma)

Hazirlik Smifi Ingilizee Yeterlilik Sinavi (Saat: 10:00)

10 Subat 2025 (Pazartesi)

Hazirhik Smifi Ingilizce Yeterlilik Smavi Sonuglarmin flan:

17 Subat 2025 (Pazartesi)

Hazirlik Sinifi BAHAR YARIYILI DERSLERININ
BASLANGICI

13 Mart 2025 (Persembe)

Kisa Sireli Sinav 3

30-31 Mart-01 Nisan 2025
(Pazar-Pazartesi-Sal1)

RAMAZAN BAYRAMI

9 Nisan 2025 (Carsamba)

Ara Sinav 3 (Saat:10:00)

23 Nisan 2025 (Carsamba)

ULUSAL EGEMENLIK ve COCUK BAYRAMI

24 Nisan 2025 (Persembe)

Kisa Sureli Sinav 4

01 Mayis 2025 (Persembe)

EMEK ve DAYANISMA GUNU

12-13-14 Mayis 2025 (Pazartesi —
Sal1 - Carsamba)

Sozlu siav haftasi

19 Mayis 2025 (Pazartesi)

ATATURK'U ANMA GENCLIK ve SPOR BAYRAMI

21 Mayis 2025 (Carsamba)

Ara Sinav 4 (Saat: 10:00)

23 Mayis 2025 (Cuma)

Hazirlik Sinifit BAHAR YARIYILI DERSLERININ BITiSI

26 Mayis 2025 (Pazartesi)

Hazirlik Sinifi Yilsonu Bitirme Sinavi (FINAL Sinavi) (Saat:
10:00)

28 Mayis 2025 (Carsamba)

Hazirlik Sinifi Yilsonu Bitirme Smavinin Sonuglarmin {lani
(Saat 17:00)

29 Mayis 2025 (Persembe)

Hazirlik Sinifi BUTUNLEME Sinavi (Saat: 10:00)

02 Haziran 2025 (Pazartesi)

Hazirlik Sinifi Biitiinleme Sinavi Sonuclarmin flani1 (17:00)
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2024-2025 ACADEMIC YEAR CALENDAR

16 September 2024 (Monday)

English Proficiency Exam for Prep Program (Time: 10:00)

16 September 2024 (Monday)

Placement Test for Prep Program Students (Time: 14:00)

20 September 2024 (Friday)

Announcement of English Proficiency Exam Results

30 September 2024 (Monday)

FALL SEMESTER for PREP PROGRAM BEGINS
Opening Ceremony (Time: 10:00)

30 September — 04 October 2024

Orientation Week

02 October 2024 (Wednesday)

English Proficiency Exam for students placed at our
University according to the 2024 Additional Placements of
Higher Education Institutions Exam Results (YKS) (Time:
10.00)

04 October 2024 (Friday)

Announcement of English Proficiency Exam for students
placed at our University according to the 2024 Additional
Placements of Higher Education Institutions Exam Results
(YKS) (Website of the School of Foreign Languages)

21 October 2024 (Tuesday)

English Proficiency Exam for students placed at our
University according to the 2024 Vertical Transfer
Examination (DGS) (Time: 10.00)

23 October 2024 (Wednesday)

Announcement of English Proficiency Exam for students
placed at our University according to the 2024 Vertical
Transfer Examination (DGS) (Website of the School of
Foreign Languages)

28 - 29 October 2024
(Monday - Tuesday)

National Holiday: Republic Day (as of 13:00 on 28 October)

31 October 2024 (Thursday)

Quiz 1l

10 November 2024 (Sunday)

Remembrance Day for ATATURK

27 November 2024 (Wednesday)

Achievement Test 1 (Time: 10:00)

19 December 2024 (Thursday)

Quiz 2

01 January 2025 (Wednesday)

New Year’s Day

06-07-8 January 2025 (Monday —
Tuesday — Wednesday)

Oral Exam Week

22 January 2025 (Wednesday)

Achievement Test 2 (Time: 10:00)

24 January 2025 (Friday)

FALL SEMESTER for PREP PROGRAM ENDS
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27 January — 17 February 2025

SEMESTER BREAK

28 January 2025 (Tuesday)

English Proficiency Exam for Prep Program (Time: 10:00)

31 January 2025 (Friday)

Announcement of English Proficiency Exam Results

07 February 2025 (Friday)

English Proficiency Exam for Prep Program (Time: 10:00)

10 February 2025 (Monday)

Announcement of English Proficiency Exam Results

17 February 2025 (Monday)

SPRING SEMESTER for PREP PROGRAM BEGINS

13 March 2025 (Thursday)

Quiz 3

30-31 March- 01 April 2025
(Sunday-Monday-Tuesday)

Religious Holiday: Ramadan Feast

09 April 2025 (Wednesday)

Achievement Test 3 (Time:10:00)

23 April 2025 (Wednesday)

National Holiday: National Sovereignty and Children's Day

24 April 2025 (Thursday)

Quiz 4

01 May 2025 (Thursday)

Labour and Solidarity Day

12-13-14 May 2025 (Monday-
Tuesday — Wednesday)

Oral Exam Week

19 May 2025 (Monday)

National Holiday: Commemoration of Atatiirk, Youth and
Sports Day

21 May 2025 (Wednesday)

Achievement Test 4 (Time: 10:00)

23 May 2025 (Friday)

SPRING SEMESTER for PREP PROGRAM ENDS

26 May 2025 (Monday)

FINAL EXAM for PREP PROGRAM (Time: 10:00)

28 May 2025 (Wednesday)

Announcement of Final Exam (Time 17:00)

29 May 2025 (Thursday)

RESIT EXAM for PREP PROGRAM (Time: 10:00)

02 June 2025 (Monday)

Announcement of Resit Exam (Time 17:00)
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2024-2025 KiTAP LiSTESi- BOOK LIST

STREAM 1

38

Kitap Adi Yazar Yayinevi ISBN Tahmini Ogr.Sayisi
Christina Latham-Koenig / Clive Student's Book 978-0-19-403159-2
1|English File Elementary (4th EDITION) Oxenden / Jerry Lambert OXFORD Workbook 978-0-19-403291-9 200
Christina Latham-Koenig / Clive Student's Book 978-0-19-403741-9
2|English File Pre-Intermediate (4th EDITION) Oxenden / Jerry Lambert OXFORD Workbook 978-0-19-403770-9 200
Christina Latham-Koenig / Clive Student's Book 978-0-19-403591-0
3|English File Intermediate (4th EDITION) Oxenden / Jerry Lambert OXFORD Workbook 9780-1-94-03612-2 200
Christina Latham-Koenig / Clive
Student’s Book 978-0-19-403969-7
Workbook 978-0-19-403990-1
4|English File Upper-Intermediate (4th EDITION) |Oxenden / Kate Chomacki OXFORD orrbod 200
5|Macbeth  (Stage 1 /400 headwords) Shakespeare OXFORD 978-0-19-463933-0 200
6| World Wonders (Stage 2 / 700 headwords) Barnaby Newbolt OXFORD 978-0-19-463780-0 200
7|Oxford Readers Collection B1 + B2 OXFORD 978-0-19-402256-9 200
Kitap Adi Yazar Yayinevi ISBN Tahmini Ogr.Sayisi
Christina Latham-Koenig / Clive Student's Book 978-0-19-403741-9
1|English File Pre-Intermediate (4th EDITION) Oxenden / Jerry Lambert OXFORD Workbook 978-0-19-403770-9 120
Christina Latham-Koenig / Clive Student’s Book 978-0-19-403591-0
2|English File Intermediate (4th EDITION) Oxenden / Jerry Lambert OXFORD Workbook 9780-1-94-03612-2 120
Christina Latham-Koenig / Clive Student's Book 978-0-19-403965-7
Workbook 978-0-19-4 -1
3|English File Upper-Intermediate (4th EDITION) |Oxenden / Kate Chomacki OXFORD orkbook 78-0-19-403990 120
6|World Wonders (Stage 2 / 700 headwords) Barnaby Newbolt OXFORD 978-0-19-463780-0 120
4|Oxford Readers Collection B1 + B2 OXFORD 978-0-19-402256-9 120
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Appendix 1. PARAGRAPH WRITING ASSESSMENT CRITERIA

39

i altepe,,unlye_[say w SCHOOL of FOREIGN LANGUAGES
stanbul www.maltepe.adu'tr (N
PARAGRAPH WRITING ASSESSMENT CRITERIA (25 pts)
Excellent Good Satisfactory Inadequate Poor
Task * Fully task-relevant ideas * Mainly task-relevant ideas showing | » Simplistic ideas ing to * Rel t ideas with lack of * Almost totally irrelevant ideas,
Achievement showing complete grasp of the adequate grasp of the question address the task, showing partial support/inadequate effort to grasp with very little grasp of the
question « Original, well-presented ideas; grasp of the question the question question

« Original ideas fully extended/ however, occasionally « Somewhat original ideas * |deas mostly irelevant, * Almost totally underdeveloped
supp d with an effecti dundant/lacking focus supported with some repetition/ underdeveloped and/or repetitive ideas with a lack of support/
well-developed task response |« Specified task length achieved irelevancy with a lack of originality originality

« Specified task length achieved with minor issues * Varied task length * Far below the specified task length |« Not achieved specified task

(7-8 pts) (56 pts) (3-4 pts) (2 pts) (1py
Coherence « |deas following logical/skilful * |deas following logicalaimost * Ideas partially following * ldeas organized with a lack of « |deas organized with no form of
& organization precise organization organization/lacking logical major structural elements; clarity
Cohesion « Clearly presented topic e Clearly p d topic progressi inadeq and di d « Non-existent topic sentence
sentence * Well-developed supporting « Fairly well-presented topic coherence « Almost no evidence of using

« Fully developed supporting sentences sentence * Unclear/Non-existent topic cohesive devices
sentences « Good range of level-appropriate [+ Existent, possibly repetitive sentence « Sentences not connected

« Wide range of level- cohesive devices with some supporting sentences « Basic/Limited range of cohesive clearly and logically, severely
appropriate cohesive d der/ use for cohesion . A ge/simple, h devices, possibly used ineffectively isrupting unity
used for cohesion « Most sentences logically inadequate use of cohesive « Sentences not connected clearly,

. logically d connected for unity devices logically, disrupting unity
for unity/natural flow « Sentences partially clearly/logically

connected, disrupting unity
(6-7 pts) (4-5 pts) (3 pts) (2 pts) (1py)
Vocabulary * Wide range and excellent « Effective use of a good range of * Adequate range of fairly * Limited range of vocabulary with « Extremely limited range of
control of appropriate vocabulary appropriate vocabulary, some major amount of repetition vocabulary
vocabulary » Occasional errors in word choice, possibly misused and/or repeated |e Frequent errors in word choice, « Many errors in word choice,

* Minor errors in word choice, form and spelling, enabling « Some errors in word choice, form form and spelling, highly distorting form and spelling severely
form and spelling, bling prehensk and spelling possibly di ing comprehension distorting comprehension
comprehension comprehension

(5 pts) (4 pts) (3 pts) (2 pts) (1pt)
Accuracy * Wide range and excellent « Effective use of a good range of « Adequate range and control of « Limited range and inadequate e E ly limited/Nol
control of appropriate grammatical structures grammatical structures control of grammatical structures range and control of
grammatical structures « Occasional/Minor grammatical « Some errors possibly interfering and sentence forms grammatical structures and

« Minor errors in punctuation errors with meaning/comprehension « Frequent errors interfering with sentence forms
and capitalization, enabling « Few errors in punctuation and * Some errors in pur ion and ing/comprehension « No control over punctuation and
comprehension capitalization, enabling pitalization, possibly dk ing « Frequent errors in punctuation and capitalization, severely

comprehension comprehension capitalization, distorting distorting comprehension
comprehension
(5 pts) (4 pts) (3 pts) (2 pts) (1py
Note: For OFF TOPIC paragraphs, 0 (zero) is given ONLY for ‘Task Achi ' and ‘Coh and Cohesion’ ti

Revised by ANG, 03.11.23
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Appendix 2. ESSAY WRITING ASSESSMENT CRITERIA

mailtepe university

SCHOOL of FOREIGN LANGUAGES

ESSAY WRITING ASSESSMENT CRITERIA (25 pts)|

40

+
Excellent Good Satisfactory Inadequate Poor

Task * Fully task-relevant ideas * MMainly task-relevant ideas showing | * Simplistic ideas attempting fo + Relevant ideas with lack of * Almost totally imelevant ideas,

Achievement showing complete grasp of the adequate grasp of the question address the task, showing partial supportinadequate effort to grasp with very little grasp of the
guesfion + OCriginal, well-presented ideas; grasp of the questicn the quesfion guesfion

* Original ideas fully extended’ h g ional * Somewhat original ideas + ldeas mostly irrelevant, * Almost totally underdeveloped
supported with an effective, redundant/acking focus supported with some repetition/ underdeveloped and/or repefitive ideas with a lack of support/
well-developed task response |+ Good outcome drawn as a task,. imelevancy with a lack of originality originality

* Clear oufcome drawn as a conclusian, * Average cutcome drawn with a * Inadeguate cutcome drawn with * Mo clear cutcome drawn
task conclusion » Specified task length achieved shorter task conclusion limited task conclusion * Inappropriate format and not

* Specified task length achieved with minor issues, with an = Varied task length with a * Far below the specified task length achieved specified task length
with a consistent format appropriate format reasonably appropriate format with fairly unsuccessful format

(7-8 pts) (5-6 pts) (3-4 pts) (2 pts) (1pt)

Coherence * |deas following logical/skilful » |deas following logical'almaost * |deas pariially following * |deas organized with a lack of » |deas organized with no form of
organization in paragraph precise organization in a organizationdlacking logical major structural elements; clarity/no evidence of

Cohesion format paragraph format progressicn, in a paragraph format inadequate and disconnected paragraph format

* Clearly presented thesis » Clearly presented thesis statement | » Fairly well-presented thesis coherence with missing » Mon-existent thesis statement
statement + Well-developed supporting statement paragraphs & Almost no evidence of using

* Fully developed supporting senfences = Existent, possibly repetitive * Unclear/Non-existent thesis cohesive devices
sentences + Good range of level-appropriate supporting sentences statement + Sentences not connected

* ‘Wide range of level- cohesive devices with some * Average/simple, somewhat * Basic/Limited range of cohesive clearly and logically, severely
appropriate cohesive devices underfover use for cohesion inadequate use of cohesive devices, possibly used ineffectively disrupting unity
used for cohesion * Most sentences logically devices + Sentences not connected clearly,

* Sentences logically connected connected for unity = Sentences partially clearly/logically logically, disrupting unity
for unity/natural flow connected, disrupting unity

(67 pts) (4-5 pts) (3 pts) (2 pts) (1pt)

Vocabulary * Wide range and excellent » Effective use of a good range of = Adequate range of fairly + Limited range of vocabulary with = Extremely limited range of
contrel of appropriate viocabulary appropriate vocabulary, some major amount of repetition vocabulary
vocabulary * Occasional errors in word cheice, possibly misused and/er repeated |+ Frequent errors in word choice, * Many errors in word choice,

* Minar errors in word choice, form and spelling, enabling = Some emors in word choice, form form and spelling, highly distorting form and spelling severely
form and spelling, enabling comprehensicn and spelling pessibly distorting comprehension disterfing comprehension
comprehension comprehension

15 pts) (4 pts) (3 pts) (2 pts) (1pt)

Accuracy * ‘Wide range and excellent » Effective use of a good range of * Adequate range and control of + Limited range and inadequate * Exiremely limited/Mon-existent
contrel of appropriate grammatical sfructures grammatical structures control of grammiatical structures range and control of
grammatical structures + OccasionalMinor grammatical = Some emors possibly interfering and sentence forms grammatical structures and

* Minor errers in punctuation erors with meaning/comprehensicn * Frequent ermrors interfering with sentence forms
and capitalizafion, enabling * Few emors in punciuation and = Some errors in punctuation and meaning/comprehension # Mo control over punctuation and
comprehension capitalization, enabling capitalization, possibly distorting * Frequent errors in punctuation and capitalization, severely

comprehension comprehension capitalization, distorting distorting comprehension
comprehension
15 pts) (4 pts) (3 pts) (2 pts) (1pt)

MNote: For OFF TOPIC essays, 0 (zero) is given ONLY for ‘Task Achievement® and “Coherence and Cohesion’ sections.
Revized by ANG, 03.11.23

** Maltepe University School of Foreign Languages (SFL) are aware of artificial intelligence

(Al) applications which are able to assist with writing assignments.

Therefore, for any assignment submitted which is inconsistent with a student’s in-class

performance/grades, Maltepe University SFL reserve the right to consider these assignments as

‘falsified’ and a zero score may be given to reflect this.

** Maltepe Universitesi Yabanci Diller Yiiksekokulu (YADYO), édev yazma konusunda yardimci

olabilecek yapay zeka (A1) uygulamalarinin farkindadur.

Bu nedenle, ogrencinin sinif i¢i performansi/notlari ile tutarsiz olan herhangi bir édev igin, Maltepe

Universitesi YADYO bu édevleri 'tahrif edilmis’ olarak degerlendirme hakkini sakl tutar ve bunu

yansitmak igin sifir puan verilebilir.
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Appendix 3. SPEAKING ASSESSMENT RUBRIC/CRITERIA 2023-2024 (100pts)

41

Excellent Good Satisfactory Improvement
20-25 14-19 8-13 Required
0-7
Fluency & e Ability to use Mostly smooth Ability to produce Inability to produce
wide stretches of speech with some short phrases with sentences in a
Coherence language in an hesitation and hesitation and long systematic/coherent
organised way, unevenness pauses way
(25) with no Ability to use a Frequent repetition Slow and uncertain
hesitation number of cohesive of ideas with speech with
e Use of vast devices occasionally difficulties in
range of Logical expression of incomplete understanding
cohesive devices ideas with a sentences No evidence of
o Effortless and reasonably smooth Use of basic cohesive devices
smooth speech speech cohesive devices
with a natural Partially
flow of ideas disconnected ideas
without logical order
Vocabu|ary ¢ Rich, precise Some occasional Ability to use basic Inadequate use of
and impressive inaccuracies and known vocabulary vocabulary words to
(25) usage of incorrect usage of words, lacking express ideas
vocabulary vocabulary words anything extensive properly
words Ability to use a range Repetitive choice of Inability to respond
collocations/ of words/collocations/ vocabulary, limiting due to lack of
phrasal verbs phrasal verbs etc. in the expression of vocabulary
etc. an accurate manner ideas
e Display of
idiomatic forms
Accuracy (25) ¢ Ability to express Ability to express Ability to express Difficulties in
ideas in a more ideas and responses ideas and understanding and
complex speech in a fairly accurate responses conveying message
e Natural manner adequately Inability to
responses in Occasional mistakes Display of communicate ideas

proper sentence

with tenses with

inconsistencies with

and responses due to

structure ability of self- sentence structure frequent grammatical
e Use of tenses correction and tenses affecting errors
with only minor overall
mistakes understanding
Pronunciation | Clear Some inaccuracies; Occasional Difficulties in

(25)

pronunciation
with only minor
inaccuracies and
easy to
understand
Proper use of
intonation, word
stress and
rhythm, with a
clearly conveyed
meaning

however, with a good
pronunciation, not
interfering with
communication or
understanding of
speech

Fairly good
intonation, stress and
rhythm with a clearly
conveyed meaning

mispronunciation of
words with the
possibility of making
the speech unclear
Some control of
intonation, stress
and rhythm with a
partially conveyed
meaning

understanding, quiet

in speaking, unclear
in pronunciation
Inaccurate use of
intonation, stress an
rhythm with a poorly
conveyed meaning

d
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Appendix 4. PRESENTATION CRITERIA

PRESENTATION EVALUATION FORM

42

STREAM/CLASS:
NAME/SURNAME SCORE
ORGANISATION | Clear introduction
(Outof'6) Narrowing down to the topic
Clear Conclusion {(use of signal words)
Effective use of linkers
Timing
ACCURACY | Effective use of related vocabulary
(Qutof 6) Grammar (correct use of structure)
CONTENT Interesting to follow
(Qutof 6) Showing evidence of thought and research
Original work (not copied from elsewhere)
Achieves the objective
FLUENCY Natural speech
(Qutof7) Maintains eye contact
Effective use of note-cards
Correct pronunciation
Stress and intonation
TOTAL SCORE:
25 PTS

NOTE THAT ALL MATERIALS AND BOOKLETS PREPARED BY THE ASSESSMENT AND
EVALUATION UNIT ARE UPLOADED AND AVAILABLE ON THE ONLINE COURSE
CONTENT

OLCME VE DEGERLENDIRME BiRiMi TARAFINDAN HAZIRLANAN HER MATERYAL
CEVRIMIiCi DERS iCERIGINE YUKLENIR.

NOTE THAT ALL INFORMATION THE STUDENT NEEDS AND IS REQUIRED IS UPLOADED
ON STUDENT INFO FILE ASWELL ASOTHER FILES ON THE ONLINE COURSE CONTENT
ON BLACKBOARD COLLABORATE.

OGRENCI iCiN GEREKLI TUM BiLGi VE BELGELER CEVRIMIiCi DERS iCERiGINDEKIi

OGRENCI BIiLGi DOSYASI VE DiGER DOSYALARA YUKLENMISTIR.

G.C. Rev. September 2024



